DARTMOUTH TOWN COUNCIL

REGULATIONS GOVERNING THE SUBMISSION OF APPLICATIONS

FOR HIRE OF THE CLIFTON ROOM, THE GUILDHALL, DARTMOUTH

(1) All applications must be made on the form prescribed, copies of which may be obtained from the Clerk to the Council.

SCHEDULE OF CHARGES FOR CLIFTON ROOM, GUILDHALL, DARTMOUTH

2010/2011








        Private Hirers

Commercial








   Local
Non-local
      Hirers
**












£
        £

          £

Minimum Fee (up to 2 hours)



       25.00            35.00                 50.00

Bookings per hour or part of an hour


         7.00
      9.00
      15.00

Equipment:

Use of  Servery Area (to include facilities):-

Regular Bookings




         3.00
       4.00
        6.00


Normal Bookings




         9.00
     10.00
      11.00

P.R.S. (Music Licence)



        25.00
     25.00                25.00

(a) All bookings are subject to an additional charge of £3.00 for insurance.

(b) Use of ordinary cups and saucers and tea plates is included in the booking fee, and also the use of the piano.

**  By separate agreement

DARTMOUTH TOWN COUNCIL 

REGULATIONS AND CONDITIONS RELATING TO THE LETTING OF

THE CLIFTON ROOM, THE GUILDHALL, DARTMOUTH

1. The room is let on condition that the Hirer of the room undertakes to observe the under mentioned regulations and conditions and that it shall be used only for the purpose for which it is hired.

2. The period of the letting of the room shall be that granted by the Council and hiring sessions shall unless otherwise agreed or stated be from noon until 6.00 p.m. and 6.00 p.m. until midnight, except that hirings shall terminate not later than 11.45 p.m. on Saturdays.

3. (a)
The whole hiring charge shall be paid on notification that the use of the room has 

been granted.

(b)       If 30 days or more notice of cancellation is given before the date of a booking, a fee 

of 25% of total cost is payable; 50% is payable if the notice given is 14 days or less.  

Fees chargeable in respect of any cancelled bookings will only be waived in very 

exceptional cases at the discretion of the Council.

4. The Hirer shall not use any part of the building or equipment provided by the Council for which the hiring charge has not previously been paid.

5. The Hirer shall ensure that the room is managed and conducted so that nothing shall be done which shall lower the reputation of the room or offend against any Statute, Music and Dancing or Stage Play Licence or any of the Regulations of the Council or other Local or Public Authority.

6. The Hirer shall by himself and/or by a person or persons nominated by him for the purpose, exercise proper supervision and control of the room and of persons attending therein and shall carry out all instructions or requirements of the Caretaker for the time being of the Council or other person specified by him or the Council.

The Hirer and/or the persons nominated by him shall be responsible for warning and if necessary removing those responsible for unruly behaviour during any function and those so removed shall be banned from the Guildhall for a period of six months.

7. The Hirer shall keep the room, furniture, fittings and effects in good condition and at the conclusion of the hiring clear away any properties or materials brought into the room.  Any refuse must be placed in refuse sacks (obtainable from the Caretaker) for disposal.

8. Any damage done or loss occurring in connection with the hiring of the room, furniture, crockery, fittings or effects by any person whomsoever shall be made good to the satisfaction of the Council at the expense of the Hirer.  Insurance cover is held by the Town Council up to £1,000 and a charge of £1.00 is made per booking and should be paid to the Treasurer when the account is settled.

9. The number of persons allowed in the room at any one time shall be 100 in total for all purposes.

10. Nails, screws or fastenings of any kind shall not be driven into or attached to the walls, woodwork or scenery in any part of the room and no decorations fixed of whatsoever nature.

11. Nothing shall be done to the room which will endanger any insurance policies for the time being in force in respect of the room or the Guildhall or which will cause any increased premium to become payable in respect of such policies.

12. The benefits of the hiring shall not be assigned.

13. No poster or advertisement shall be exhibited or published relating to any entertainment or function at the Guildhall unless and until the Promoter shall have made formal application for the hiring and has been notified that the hiring has been granted.  Fly-posting is prohibited.

14. No persons shall be permitted to enter or leave the Guildhall otherwise than by the proper entrance doors expect in the case of fire or other emergency.

15. The Hirer shall ensure that no unauthorised person shall obtain admission into the rooms and shall admit to the room only persons who are bona fide ticket holders or persons holding bona fide tickets of re-admission.

16. No amplifying or other equipment, shall be brought into the room without the previous written permission of the Council having been obtained.

17. The Council may at any time cancel the hiring of the room and will not be liable for any loss or damage suffered by the Hirer or other persons by reason of the cancellation of the hiring.

18. The Council will not be liable for injury to any person or for any loss or damage to property of persons hiring the room, or of any persons attending functions or entertainment therein.

19. Bar facilities will not be provided by the Council but intoxicating liquor may be served on condition that the Hirer shall be responsible for making application to the Justices for an Occasional Licence for the sale of intoxicating liquor in the Clifton Room.  The Council reserves the right to oppose applications for Occasional Licences by or on behalf of the Hirer.  If it is brought to its notice that there has been disorderly conduct in the rooms, by reason of a bar being permitted on a previous hiring.  Where a bar is operated it must close half an hour before the function terminates unless a longer period is imposed by the Licensing Justices.

20. No person under the age of 16 years shall be admitted during any function for which a licence has been granted for the sale of intoxicating liquor without the previous written permission of the Council having been obtained.

21. Where serious music i.e. classical, is performed during any hiring of the Clifton Room, the Hirer shall within seven days of the hiring, make a return thereof to the Clerk to the Council, the Guildhall, Dartmouth on forms obtained from the Clerk to the Council to comply with the licence granted to the Council by the Performing Rights Society Limited.

22. Where recorded music is to be played during any hiring open to the public, the Hirer must first obtain the licence from Phonographic Limited, Ganton House, 14/22 Ganton House, London, W1V 1LB to whom application should be made on forms which will be supplied on request by the undersigned.

23. The attention of the Hirer is directed to the Gaming Act 1968 and the Lotteries and Amusement Act 1976 and nothing shall be done or permitted to be done in the room which contravenes the provisions of those Acts.  (An explanatory leaflet can be obtained on application to the Secretary, South Hams District Council, Follaton House, Plymouth Road, Totnes).

24. The Hirer will be held responsible for any breakages or missing items of crockery and cutlery and should, therefore ensure that a stock check is made before and after the function.  The Hirer will be expected to ensure that the caterers undertake the washing of the crockery and cutlery at the conclusion of the function.

Yours faithfully

C M HORAN

Clerk

